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This course aims to enhance student’s ability to write English in professional styles suited to
various contexts, ranging from academic writing to business correspondence. It equips students to
meet diverse communicative purposes, from persuasion to job applications, across different media,
including digital platforms such as emails, blogs, and social media, as well as multimodal formats
like infographics, video scripts, and interactive presentations. By the end of the semester, students
will be able to craft clear, concise, and audience-tailored professional writing across various
genres and platforms. They will develop the ability to analyze rhetorical situations, adapt tone and
style to different contexts, and apply effective strategies for coherence, persuasion, and clarity.
Additionally, students will refine their editing and proofreading skills, integrate multimodal
elements to enhance communication, and gain confidence in producing well-structured academic papers,
professional emails, business proposals, and digital content suited for the contemporary workplace
and scholarly environments.

#A42 P #%  Course Objectives

To consolidate and refine English writing skills in preparation for
writing in professional life or graduate school.
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# I & B % Teaching Schedule & Content

¥ = Week R % Subject/Topics # :xRemarks
1 Course Introduction
Introduction to Professional Writing from Brainstorming to Creating
9 Style Unit 1. Foundations of
o} Reading: Canavor, Business Writing Today, Ch. 3~5 Professional Writing
0 Assignment 1: Brainstorming, Organizing, Outlining
Paragraph Writing . .
3 o Reading: Strunk, The Elements of Style, Ch. 9-10 Unit 1. Foundations of
. L. Professional Writing
0 Assignment 2: Writing a Paragraph
Elementary Principles of Composition
0 Reading: Strunk, The Elements of Style, Ch. 13~14 . .
; . . L. . Unit 1. Foundations of
4 0 Reading: Fiona, Executive Writing Skills for Managers, p 49 . .
50, Professional Writing
o) Unit Review: In-class Discussion
Structuring an Argument in Academic Writing, The Uneven U
5 0 Reading: Hayot, The Elements of Academic Style: Writing for |Unit 2.
the Humanities, Ch. 8 Academic Writing
o} Assignment 3: Analyzing the Structure of a Given Text




Structuring an Argument in Academic Writing, Introduction

0 Reading: Hayot, The Elements of Academic Style: Writing for Uni
. nit 2.
6 the Humanities, Ch. 11 Academic Writing
0 Assignment 4: Summarizing and Outlining the Introduction of
a Given Text
Citational Practices, Footnotes, and Endnotes
7 0 Reading: Hayot, The Elements of Academic Style: Writing for |Unit 2.
the Humanities, Ch. 19, 23 Academic Writing
0 Assignment 5: MLA Bibliography Writing
Language: Figure of Speech and Jargon
8 0 Reading: Hayot, The Elements of Academic Style: Writing for |Unit 2.
the Humanities, Ch. 22, 24 Academic Writing
0 Unit Review: In-class Discussion
Writing Letters and More Formal Messages Unit 3.
9 o) Reading: Canavor, Business Writing Today, Ch. 8 Business and
0 Assignment 6: Writing Letters with Practical Purposes Professional Writing
Creating Strong Business Materials
0 Reading: Canavor, Business Writing Today, Ch. 9 (focused on |Unit 3.
10 p 268-270) Business and
o) Assignment 7: Writing How-To Material That Works For Professional Writing
Readers >>> (For Further Development into a Video Script Writing)
Using the Digital World Strategically Uni
. : L nit 3.
1 0 Readlng: Canavor, 3951ness Wr}tlng Today,.Ch. 10 . Business and
0 Assignment 8: Crafting Your LinkedIn Profile & Posting or p . ..
. rofessional Writing
Reacting to a Post
Leverage Your Writing Skills for Spoken and Visual Media Unit 3
12 0 Reading: Canavor, Business Writing Today, Ch. 11 Business and
0 Unit Review: In-class Discussion Professional Writing
Story Structure: How Do You Tell a Story to be Made into a Film Unit 4.
13 0 Reading: Seth, Multimedia Storytelling for Digital Digital and Multimodal
Communicators in a Multiplatform World, Ch. 2 Writing
The Building Blocks of Visual Storytelling Unit 4
14 o) Reading: Seth, Multimedia Storytelling for Digital Digitai and Multimodal
Communicators in a Multiplatform World, Ch. 5 Writing
o) Assignment 9: Analyzing the Structure of a Given Film
Editing a Video in Post-Production Unit 4
15 0 Reading: Seth, Multimedia Storytelling for Digital Digital and Multimodal
Communicators in a Multiplatform World, Ch. 6 Writing
Multimedia Storytelling in Entertainment, How Do You Write a
Script? Unit 4.
16 0 Reading: Seth, Multimedia Storytelling for Digital Digital and Multimodal
Communicators in a Multiplatform World, Ch. 7 Writing
0 Assignment 10: Constructing a Film with a Script
Unit b.
17 % B %% %Final Individual Counselling @f?i?ﬁgd&ngiizzl%izé—
up
Unit b.
18 #F x 3¢ £ Final Presentation Advanced Professional

Writing & Course Wrap-
up
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#¢ ¥ 24 Midterm Exam
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Textbook & Other References (Title, Author, Publisher, Agents, Remarks, etc.)

Canavor, Natalie. Business Writing Today: A Practical Guide. 4th ed., SAGE Publications,
2023.

Gitner, Seth. Multimedia Storytelling for Digital Communicators in a Multiplatform World.
Routledge, 2016.

Hayot, Eric. The Elements of Academic Style: Writing for the Humanities. Columbia University
Press, 2014.
Strunk, William. The Elements of Style. The Elements of Style Press, 2011.
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